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How to: Create Your Team Profile

Instructions on how to set up your Team Profile and begin amplifying your
listing exposure with Showcase.

Follow these steps to set-up and build your Team Profile. After you've set this up the
first time, you can return to the Settings page within the ShowingTimePlus app to add
members and update or delete any information.

If what you're seeing on your screen doesn't match what's being covered in this article,
please contact your sales representative for support.

Creating Your Team Profile
e Login at app.ShowingTimePlus.com
e If this is your first time logging in, click ‘password reset’ and you will be prompted
to create a new password.
e Once you're logged in, find your agent icon in the top right corner.

o Click the down arrow Stowinglime: e
e Select 'Settings’ S —
Settings Sign out
profile
'tails appear on all your Showcase listings and 3D tours.
nformation
Mﬂrm+
e Once you're on your settings page, select ‘Teams’ Cona Settings
 In ‘Settings; you can view your account information, team ... Teams
members profiles, and navigate between different Teams
and Agent Profiles.
e To create a new team click ‘Create Team’ /
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o As the team creator, you are now the ‘Owner’
e Add to your team by selecting ‘Add Member’

" Showcase
ShowingTime + 4 credits available
< Back Settings

Agent profiles

Teams

in
Logi Manage teams and individual access.

Notifications

Teams A Bob's Brokerage
Owner

Name Role Can use Showcase credits?

Bob Babbel (you)
BobBabbel@brokera;

Yes
_
& Add member

Owner

e Fill in your team members information including
name, email, and role Add member %
e Role:
e Coordinators can manage the team, grant First name *
access to credits, and complete the same
tasks as an owner. st mame +
 Members can edit their profile, see the listings access to shared credits, and complete al
. . . other tasks of an Owner.
with the team, and use credits (if approved).
‘ . ) Email * Memb! dit thei file, It
e If you toggle_ on.AIIow Showcase credit usage’, lstings and aecess share credia Wity
you can decide if the team member can order approval.
credits using your Showcase credits, the team T
credit card, or their personal credit card.
e Once all fields are filled, select ‘Create’
L4 ThIS Wl” tl’lggel’ an emall that W|” inVite the Allow Showcase credit usage?
new member to join the team.

Roles X

Coordinators can manage teams, grant

Raole * Learn more about roles

Select a role v
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